	Shortcut
	When to use …

	Shift + F5
	Return to the last edit point in the document. For example, while working on a large document, you want to go to a particular location, lookup or copy some text, and then return effortlessly to the last edit point in the document, to continue editing. You can also use this when you open a document, to go straight to your cursor position when you last closed the document.

	Shift + F3
	Change the case for selected text. Very useful if you accidentally leave your Caps Lock on.

	Shift + F4
	Repeat the last Find or Go to command.

	Ctrl + F6
	Move forward across all open documents.

	Ctrl + Shift + F6
	Move backward across all open documents.

	Ctrl + Shift + N
	Apply the Normal style.

	Ctrl + Spacebar
	Remove manual formatting from the selected text, and revert to the original formatting of the Style set for the text.


